Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

Or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smalier authority in England where the higher of gross income or gross expenditure was £25,000
or less must foliowing the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b} does not wish to certify itself as exempt

2. Smalier authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both); and

b) The Annual Governance and Accountabifity Return (Part 2) which is made up of:

* Annual Internai Audit Report {page 4) to be completed by the authority's internal auditor,

* Section 1 - Annual Governance Statement (page 5) to be completed and approved by the authority.
* Section 2 - Accounting Statements {page 6) to be compieted and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the com pleted Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2019,

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Interna! Audit Report 2018/19, page 4

Section 1 - Annual Governance Statement 2018/18, page 5

Section 2 - Accounting Statements 2018/19, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information reguired by Regulation 15 {2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. in these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2018/19 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT,

The Anriual Governance and Accountability Return constitutes the annual return referred to In the Accounts and Audit Reguiations 2015.
~ Throughoud, the words ‘externat auditor' have the same meaning as the words ‘locall auditer’ In the Accounts and Audit Rég,ulat_idns 2015, .

*for a complets list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

All sections Have all highlighted boxes been completed? s

must do so at a meeting of the authority after 31 March 2019, It should not submit its Annual Governance
and Accountability Return to the external auditor. However, as part of a more proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smailer Authorities.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Governance and Accountability Return and the Certificate of Exemption. Proper Practices are found in
the Practitioners’ Guide* which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end.

The authority should receive and note the annual internal audit report if possible prior to approving the
annual governance statement and before approving the accounts.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled,

Use the checklist provided below to review the Annual Governance and Accountabiiity Return for
completeness at the meeting at which it is signed off.

You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

Itis recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on Page 6, should a question be raised by a member of the public. There
is guidance provided in the Practitioners’ Guide* that may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2018) equals the baiance brought forward in the current year (Box 1 of 2019),

The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the approved accounts and accounting records can be inspected. Whatever period the
RFO sets must include a common inspection period — during which the accounts and accounting records
of all smaller authorities must be available for public inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2018,

cinpletion che e O el reollireme - 0

Have the dates set for the period for the exercise of public rights been published? | .-

Internal Audit Report | Have al highlighted boxes been completed by the internal auditor and

explanations provided? o
Section 1 For any statement to which the response Is ‘na’, is an explanation available should

a question be raised by a local elector and/or an interested party? v
Section 2 Has the authority's approval of the accounting statements been confirmed by the

signature of the Chairman of the approval meeting? ~

Is an explanation of significant variations from last year to this year available, v

should a question be ralsed by a local elector and/or an interested party?

Is an explanation of any difference between Box 7 and Box 8 avallable, should

a question be raised by a local elector and/or an interested party? od
Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate V4

is a sole managing trustee? (Local Councils only)

*Governance and Accountability for Smaﬂsi’Authogiﬁes; in England - a Practitioners’ Guide t_o_Prpp-gr Practices,

- -can be downlqaded from www.nalc.gov.uk of from www.ada.org.uk - _
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Certificate of Exemption - AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves gg exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There Is no requirement to have a limited assurance review or to submit an Annyal Governance and Accountability

Return to the external auditor, provided that the authority has certified itself as exempt at g meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor

k»f)Mx\_a_m@ Qm&u C@b&)s“‘i—i‘-‘—

certifies that during the financial year 2018/19, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: Eaau
Annual gross axpenditure for the authority 2018/1g: @ % L

Thers are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will st be required. If an authority is unable to confirm the statements below then it

cannot certify itseif as exempt and it must submjt the complated Annual Governance and Accountabifity Return
Part 3 to the external auditor to undertake a limited assurance review for which a fag of £200 +VAT wilf be payable,

By signing this Certificate of Exemption YOu are confirming that:

* The authority has baen in existence since before 1st April 2015
* Inrelation to the breceding financial year (2017/18), the external auditor has not:
* Issued a pubiic interest report in respect of the authority or any entity connected with it
* Mmade a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory notice under Paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the notice

* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,

if you are able to confirm that the above statements apply and thal the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Cerlificate of Exemption can be signed and a copy

Reguiations 2015 including the period for the exercise of public rights still need to be fully compieted and, along
with a copy of this certificate, published on a public website* before 1 July 2019, By signing this certificate you
are also confirming that you are aware of this requirement,

Signed by the Responsible Financial Officer Date
DR Weeszzun o%.oc.\q
Sighed by Chairman Date
. Q‘Cw*“" - 0% .S of
Email - Telephone number
bR aoc o obadiesre ¥ | G22I Moant

*Published wab address

m&*’%m -.o('a.u\’(

ONLY this Certificate of Exemption should be returned EITHER by emaiil OR by post (not both)
as soon as possibie after certification to your external auditor.
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Annual Internal Audit Report 2018/19

WG (st (oo

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

and alongside are the internal audit conclusions on whether, in ali significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose

f the following

. Appropriate accounting records have been properly kept throughout the

B. This authority complied with its financial regulations, Payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the signiflcant risks to achieving its objectives and reviewed the adeqguacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves weie appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

financial year. v

e

F. Petty cash payments were property supported by receipts, all petty cash expenditure was ‘/
e

v

v

approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
apprevals, and PAYE and Nt requirements were properly applied,

H. Asset and investments registers were complete and accurate and properly maintained.
|. Periadic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying racords and where approptiate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and cotrectly declared itself exempt. ("Mof Covered” should only be ficked
Where the authority had a fimited assurance review of its 2017718 AGAR)

L. During summer 2018 this authority has correctly provided the proper opportunity for
the exercise of public rights in accordance with the fequirements of the Accounts and
Audit Regulations,

Not applicable

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed),

Date(s) internal audit undertaken Name of person who carried out the internal audit

sJos] o =R Gesy
Signature of person who Date 3 { o { l ]_f? '

carried out the internal audit

“If the response is 'no’ =pl_e_ase_s€ate the impiications atd action basing taken to address any weakness in ‘control identified
(add separate sheets if needed). IR IR o L AR _
“"Note:.If the response is ‘not covered’ please state when the most recent internal audit work was done i this-area and when it is

- next planned, or, if coverage is-rot required, the annual internat audit report must explain why not. (add'separate she ts # neaded).
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Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

WRTat G haiiy Comca |

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that;

Agreed
Yes No ] ‘Yes means thal this authority:
i

1. We have put in place arrangements for effestive financial prapared its accounting statements in accordance
management during the year, and for the preparation of o with the Accounts and Audit Regulations.
the aceounting statements,

2. We maintained an adequate system of internal control made proper armangements and accepled responsibitity
including measures designed to prevent and detact fraud for safeguarding the public money and resources in
and corrupion and reviewed its effectiveness, v its charge.

3. We took all reasonable steps to assure oursefves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so,
nen-compliance with laws, regulations and Proper i
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper apporiunity during the year for during the year gave all persons interested the opportunily to
the exercise of electors’ rights in accordance with the o inspect and ask questions about this authority's accounts.
requirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those faces and dealt with them properiy.
risks, including the introduction of Internal controls andfor v
axternal insurance cover where required.

8. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effeclive system of internal audit of the accounting e controls and procedures, to give an objective view on whether
records and control systems. internal controls mest the needs of this smaller authority,

7. We took appropriate action on all matters raised respondsd to matters brought to its attention by intemal and
in reports from internal and external audit, e external audit.

8. We considered whether any litigation, Habilities or disclosed everything it should have about its business aclivity
commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on v end if relevant.
this authority and, where appropriate, have included them
in the accounting statements.

8. (For local councils only) Trust funds including hes met all of its responsibilities where as a body
charitable. in our capacity as the sole managing corporats it is @ sole managing frustee of a loca/ trust
frustee we discharged our accountability or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, i required, Independent /
examination or audit.

*For any statement to which the response is ‘no’, an explanation should be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on; approval was given:
ow los\
| AL NN
and recorded as minute reference: Chairman —_—
W) Clerk Deon Shewene

Annual Governance and Accountability Return 2018/19 Part 2 Page 5 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities




Section 2 —~ Accounting Statements 2018/19 for

LOPrat il Ualahil CmoasCate

Year ending

31 March
2018
¢

2019

31 March

Notes and guidance

Please round ail figures to nearest £1. Do nol leave any
boxes blank and report £ or Nit balances. All figures musi
agree to underlying hinanciad records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 1697 L4 2e as recorded in the financial records. Value must agree fto
Box 7 of previous year.

2.(+) Precept or Rates and Total amount of Precept (or for IDBs rates and levies)
Levies Gl o recelved or receivable in the year. Exclude any grants

received.

3. (+} Total other receipts Total income or receipts as recorded in the cashbook less

YR 2 2GS the precept or ratesfevies received {line 2). Include any
. grants received.
4. {-) Staff costs Total expenditure or payments made to and on behaif of
. . all employees. Include salaries and wages, FAYE and N!
LAt k%2 (employess and employers), pansion contributions and
employment expenses.

5. {-) Loan interest/capital Total expenditure or payments of capital and interest
repayments Tathe. . made during the year on the authority's borrowings (if any).

6. (-} Alf other payments Total expenditure or payments as recorded in the cash-

XY 28 book less staff costs (fine 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves af the end of the year. Must
forward RIS RS equal (1+2+3) - (4+5+6),

8. Total value of cash and The sum of afl current and deposit bank acecounts, cash
short term investments Py - holdings and short tem investments held as at 31 March -

€S L To agrae with bank reconclilation.

9. Total fixed assets pius The value of all the property the authority owns - it is made
long term investments L LN IS o up of all its fixed assets and fong term investments as at
and assets 31 March.

10. Tetal borrowings The outstanding capital balance as at 31 March of all loans

WA - from third parties {including PWLB).

11. (For Local Councils Only)} Disclosure note The Council as a body corporats acis as sole trustes for

re Trust funds (including charitable) and is responsible for managing Trust funds or assefs,
\/’ N.B. The figures in the accourting statements above do
not include any Trust transactions,

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on sither a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smatier
Authorities - a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Qscn Neveno

O% oS \J

Date

I confirm that these Accounting Statements were
approved by this authority on this date:

% 68.\9

as recorded in minute reference:
WAy

Signhed by Chairman of the meeting where the
Accounting Statements were approved

K;‘n < e S >
T —
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Peterd)
Lyoth Cottage, Lyoth Lane, Lindfield, West Sussex RH16 2QA
Email: peter.j.consultants@btinternet.com
Tel: 01444 412423 - Mob: 07763 174800

WARTLING PARISH COUNCIL
Internal Audit & Annual Review - 31/03/2019

In accordance with my Internal Audit Plan, Controls and Procadures have beean
tested, with Fraud and Risk Issues reviewed - these are well managed, as set out
in the Governance and Accountability for Local Councils Practitioners’ Guide 2019
and meet the needs of the Council, I would only comment by exception, I confirm
that I do not have any role within the Council, I will Carry out my duties without
bias and follow the Public Sector Internal Audit Standards 2012 - to enable the
Council to comply with these Standards and the Accounts & Audit Regulations
2015,

There are not any matters to raise -~ weli done.

. f k
AL

Peter Frost
Peter J Consultants
3/05/2019




[
[

BLOZ-HL0Z LVA PaAROm 200 "BE-LLOE W SIRUB UF panse0s) gy |

[
C
C

|
L

~ TRaIMBE BURIGOONT PUe SATE o SIS J5rii} Apoue s wos] bopruedg

BqI40r 2k £52 0 0T Jo SIIUBLEA

Blaessiey air 73 01dn zo sioum Bupunoy

ON %000 sBumovog wiof gf
ON %000 ¢ sjusinsaay) uuet Bua Japg sid 51955y pexl4 [B10] 6
SUaLESIAIT IS POUS pue USED jRIC) 8
ON
PiENUCS PALUED SEOURES £
ON HEL'L Susufed JoLio iy 9
ON %000 ewkedey eydenasaisy) L2y ¥
ON %GP'L SIS0D yMG ¥
S3A %ELO8
ey w0 o) ¢
ON %Ee9 SBING'S PUR 881 1 Hdecay Z
Paesso. Jubinosg saouten |
% 3 3 3
epasmnbey LwA, EA BLIBLOZ 8HLIOZ
uopeuRKh
(2 xod) angen sond) 7 swaiadesaxd

E.Eaﬂag:aﬁpasmeéaﬁxneg_«sug:ﬁwﬁoﬁgﬂzggc&qsgu.

o023 1Bty 5591 Jo ooxa) saxoq 130 SIHIO) HIBMING %6 | UBK 50U J0 SEOLRYIEA -
TURAM DI SIXT UINE gy
ut pobibeys aq e 1my3 Bupworro) sy o ‘sanpen L 110} IPIACIA DEmnd “Lagy

F Ut WS BU 0 3 1




Contact details

Name of smatler authority, . oDRataag Poass ~Soxaati

County Area {local coundils and parish meetings only). Sossex Srraly §QQJZ&‘*(

Please complete thig form and send jt back to us with the AGAR or examption certificate

Clork/RFO (Main contact) [ Chair ]
Name

Crasoms [reaems Yot Smocas
Address

Y &Mm@( OO Rt Reaewatr oot

Sone Crsss STome CRas s

e Q%SE“T

AR Sosgex Okt Sussex

Qo e Qr2se SCo
Daytime
telephone SR 2L Looo ™

number , Oz “Looo T
Mobile telephone
number Csey GNe ST SIS aWRGO

Emall address Wungge @ Whier ol cor Rz Bdod - Sayans @0 Vorderngd.




